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WE MUST RECEIVE TIMECARD

WEEK ENDING DATE
BY MONDAY AT 5:30 PM

2nd SUPERVISOR'S NAME (if any)

COMPANY NAME

2 EMPLOYEE INFORMATION TERMS & CONDITIONS

£

s It is your responsibility to advise your Coordinator and the supervisor at the
w x assigned company if you are going to be late or unable to report to work. If
2 92‘" you do not report to work and do not notify both your Coordinator and site
3 supervisor, we will consider you resigned from your position.
g ©
- 5 LUNCH
58: 2 Your lunch period will be determined by the supervisor to whom you are
s ‘_g assigned.
§ ﬂE-‘ OVERTIME

All authorized work you perform in excess of 40 hours per week will be at
one and a half times the regular rate. You are permitted to work overtime only
if the client requests and approves such work. Approval must be obtained
from us by the client before overtime can be authorized.

FUTURE ASSIGNMENTS

If you do not contact us after each assignment, we will assume you are not
available for work

y

shown above and were properly verified by an authorized represen-

tative of the com

INJURIES

If you sustain an injury while on assignment, please follow these steps to
report an accident:
* Report your injury to a job site supervisor and be sure to obtain his/her
name. .
* Call our office IMMEDIATELY to report your injury to our Risk
89 Manager or speak with your Coordinator.

an

| agree to the terms and conditions on the reverse side hereof. | cer-

tify that these hours were worked b
NO INJURIES VJ[)ERE SUFFERED DURING THIS PERIOD.

EMPLOYEE SIGMATURE

CLIENT INFORMATION TERMS & CONDITIONS

EMPLOYEE NAME (pease print)

The client acknowledges the considerable cost and expense incurred by Ethan
Allen Personnel Group, Inc. (EAPG) to advertise for, recruit and retain its
temporary employees. Accordingly, in consideration of the services provided
by EAPG, the client agrees that in the event the employee named on reverse
side 1s employed by the client, or by any other division, subsidiary or affili-
ate, or is referred by client to any company or person for employment from
start date through 90 days after completion of assignment, the client agrees to
pay EAPG liquidated damages outlined below.

DESCRIPTION

COORDINATOR
INITIALS

ETHAN ALLEN STAFFING COPY

If you choose to hire a temporary employee directly, (prior to completing 500
hours for clerical, industrial and light manufacturing or 1000 hours for profes-
sional/skilled labor) you will be billed for a liquidation charge. The liquida-
tion amount is calculated by subtracting the number of hours the employee
worked from 500 or 1000 hours and multiplying the remainder by 25% of the
bill rate. This option does not have a guarantee.
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TOTAL
REG HRS

TOTAL
O.T. HRS

It is understood that the EAPG employee cannot be entrusted with cash, nego-

')g 2601

Tel. B45.471.9667 Fax 845.471.9856 | SUPERVISOR'S NAME (please print)

Ethan Allen Staffin
59 Academy Street, Poughkeepsie, N
Tel. BA5.896.7766 Fax B45.BO6.0367

Ethan Allen Personnel Group dba
POUGHKEEPSIE

FISHKILL

tiable instruments, jewelry or other valuables without the express written per-
mission of EAPG

EAPG cannot be held responsible for any claims covered under a Fidelity
Bond unless such claims are reported in writing to EAPG by the client with-
in thirty (30) days after occurrence.

It is understood that the EAPG employees MAY NOT drive any motorized
vehicle without the approval and written consent of EAPG.

TIME OUT

The client shall not advance cash or other valuables to EAPG employees for
any reason and the client specifically waives any and all rights to offset the
amount of value of such cash or valuables advanced against any money owed
EAPG The client understands that EAPG invoices are for labor and therefore
agrees to pay such invoices within ten (10) days of receipt.

Client agrees and/or warrants:

¢ Not to make any payments directly to employee
* To verify all hours and totals before signing timecard
* To pay our overtime bill rate for hours billed in excess of 40

ASSIGNMENT #

]
E

MON
TUE
THU
FRI
SAT
SUN

side hereof and that in the event the dient employs this
person on their payroll, dient agrees to pay to Ethan Allen

Personnel Group liquidated damages.

CLIENT AGREES: To Terms & Conditions on reverse

¢ That employee did not work any prevailing wage job

/‘ -IWH’j J_N’Hd Please keep the Company Copy of this timecard for your records



